Personal/Professional Writing

May 15, 2006
Name _______________________________
Date _______________________

Activity 1:

You are to use your GroupWise e-mail to write a 10-sentence message to Laurie.  Your message MUST include the following:

· Greeting

· A minimum of one compliment about Laurie

· A minimum of one compliment about the WF program

· A description of at least one thing you’ve gained from the WF program

· Closing

Before you send the message, you also MUST “Copy” the message to Mr. J.  No Copy, No Credit!
Activity 2:

You are to use your GroupWise e-mail to write a 5 – 10 sentence message to your mentor.  Your message MUST include the following:

· Greeting

· A minimum of one compliment about your mentor

· A minimum of one compliment about the WF program (you can use the same as above)

· A description of at least one thing you’ve gained from the WF program (you can use the same as above)

· Closing

Before you send the message, you also MUST “Copy” the message to Mr. J.  No Copy, No Credit!
Teacher’s signature ________________________
Date ______________________

